
COPYRIGHT PERMISSION REQUEST FORM
Please print and fill out completely.

Required (R)/Optional (O)

(R) Professor: ___________________________________  (R) Semester: _____________

(R) Course Title: ______________________________________________________________

(O) ISBN/ISSN:  _______________________________________________________________

(R) Title of Publication: _________________________________________________________

(R) Publisher: _______________________________________________________________

(R) Author/Editor: _____________________________________________________________

(O) Chapter/Article Title:  ______________________________________________________

(R) Year of Publication:  _________  (O) Date of Issue (Periodicals):____/____/_____

(O) Volume: ______ (O) Edition: ______

(R) Number of Sets: _______ (R) Page Numbers: From ________  To ________
From ________  To ________

Preparation of Materials for Photocopying and Check List

‘‘‘‘ Timely submission of complete, original document(s).  Provide good quality, reproducible "ORIGINALS".  
Please eliminate all black borders.

‘‘‘‘ Case citations may be given to the Faculty Services Assistant in the Library (662-9136) if you need quality copy
for cases.

‘‘‘‘ All materials need a one-inch border at the top, bottom, and sides of each sheet. Tape all sides of cut-and-paste
materials to 8 ½ x 11" sheets.

‘‘‘‘ Paginate materials before submitting.

‘‘‘‘ Include a syllabus, index, or cover page with your materials.  Also, on the cover or front page of course material,
please affix copyright information.  This information (copyright year, publisher, etc.) is usually found in the
beginning of published text.

‘‘‘‘ Materials requiring copyright permission must be filled out on above form.  Please indicate if you already
received copyright permission.


