[image: image1.jpg]—————
qual Justice Foundation










Georgetown University Law Center
Equal Justice Foundation
2009 Fall Fund Drive
Student Donation for Auction

Please describe the service or item you wish to donate to the Equal Justice Foundation Auction:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Date By Which the Service Is To Be Completed: ____________________________________

Minimum Bid: $ _______________________________

PLEASE PRINT LEGIBLY:

DATE:








GRADUATION YEAR:                                                            
NAME:

 





FIRST YEAR SECTION: ________________


               Mr.   Ms.   Mrs.   Miss  (circle one)


 
CURRENT ADDRESS:

PERMANENT ADDRESS:



PHONE:  

PHONE:                                                                   
I agree to perform the service above. Should I not perform the service above within the stipulated time frame, I will be responsible for the dollar amount paid for service during the silent auction.

Signature __________________________________
Equal Justice Foundation

2009 Auction
Instructions for pledges of donations to be fulfilled after the auction

If you are pledging a donation/service that will be fulfilled after the auction (e.g., lunch with a faculty member for the winning bidder), please follow the procedures outlined below to ensure that your donation is accurately processed and that you receive credit from the Law Center for your gift.
1. Prior to the auction, complete the Auction Donation Contract, including an estimated value for your donation.  Sign the form and submit it to EJF.

2. After the auction, you will be contacted by the winning bidder to schedule your event.  Keep all receipts showing actual costs incurred in the fulfillment of the pledge.

3. Submit your original receipt(s) to Christine Sturges in the Georgetown Law Development Office, 600 New Jersey Avenue, NW, Washington, D.C. 20001  Keep copies of the receipt(s) for your own records.

4. Once we have your receipt(s), your donation will be processed through the university’s Gift Accounting department, and you will receive an official Georgetown University acknowledgment, suitable for tax purposes.  We cannot issue an acknowledgment letter until we have received your receipt(s).

5. Consult your tax adviser regarding the deductibility of your gift.

Should you have any questions regarding receipt of gift credit, please contact:

Christine H. Sturges

Director, Law Donor Relations

600 New Jersey Avenue, NW

Washington, DC  20001

202-662-9506 or chs412@law.georgetown.edu.

Thank you for your support of EJF!







� This does not apply to services which are not sold through the auction or where the purchaser does not follow up with the donor.





