ESADE

Law School

INFORMATION SHEET 2010/11

Name of the institution ESADE — Law School
Erasmus ID code E BARCELO16
Address Av. de Pedralbes, 60-62

E-08034 Barcelona (Spain)
Tel.: +34 932 806 162
Fax: +34 932 048 105

Website http://www.esade.edu

Partners have access to the intranet by entering into the web site,
clicking on “intranet access” and entering their codes provided by

ESADE.

LAW INTERNATIONAL RELATIONS OFFICE

Director, International Relations

Director 2nd cycle, Undergrad. & Master in Law
(incomings & outgoings academic advisor)

International Programs Manager, Law Exchange & Themis
(agreements, incomings & outgoings mobility coordinator)

International Student Advisor
(non-academic issues advisor: housing, VISA,...)

Office of the Registrar
(nominations & registration helpdesk, transcripts)

ESADE Page 1of 7

Dr. Beatriz Ailoveros
Office 109, Building 1
Tel.: +34 932 806 162
beatriz.anoveros@esade.edu

Ms. Diana Ferrer

Office 218, Building 1
Tel.: +34 932 806 162
diana.ferrer@esade.edu

Ms. Araceli Doménech

Dean’s Office, Building 1

Tel.: +34 932 803 900
araceli.domenech@esade.edu

Ms. Jura Zymantas

Room B001 (floor —2), Building 3
Tel.: +34 932 806 162
jura.zymantas@esade.edu

Ms. Dalia Marti

Main floor, building 1
Tel.: +34 932 806 162
dalia.marti@esade.edu
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ACADEMIC CALENDAR 2010/11

Fall Semester Beginning September _to December
Spanish Language course Beginning September

Online Registration Beginning September

Orientation Day First day of the term

Exams period Last week of lectures in December
Spring Term Beginning February to beginning June
Spanish Language course January

Online Registration September

Orientation Day First day of the term

Exams period Second half of May/June.

Exchange students are encouraged to arrive earlier to secure accommodation prior to the start of the
program. Students should arrive not later than the day before the orientation day.

NOMINATIONS & APPLICATION DOCUMENTS
Nominations Deadlines 1* March to 31° May, 2010 for fall and Spring semesters

All nominations should be done online only, through the ESADE Intranet (www.esade.du) and by the
home institutions.
These are the steps that you have to follow in order to proceed with the online nomination:

1. Enter into our web page www.esade.edu, click where it says “intranet access” and type
your username and password.

2. Once you have entered into the intranet, click where it says NOMINATIONS on the left
menu and fill in all requested information.

3.  When you finish, please select “completed”.

4. Then we will validate your nominations, and next to the name of your nominated
students it will appear “validated”

5. Once your nominations are validated, we will send to you the original acceptance
letters and the intranet username and passwords of your nominated students.
Your students will be receiving an e-mail with a scanned copy of their acceptance letter
as well as their password to enter ESADE intranet where all academic information (info
package) will be available around May/June.

6. Students will do their registration to courses on-line. Registration is scheduled for
September.

Required Application Documents (after on-line nomination)
All law exchange students are required to send the following documents:

-Photocopy of student passport / VISA Postal address:
-Proof of Health Insurance with International Coverage ESADE
-3 passport-sized photographs Registrar’s Office —
-CV Law Exchange Programs
-Official Transcript Av. Pedralbes, 60-62

08034 BARCELONA (Spain)
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ACADEMIC INFORMATION & ON-LINE REGISTRATION

PARTNERS UNIVERSITIES have access to all ESADE academic information and registration/grades for
their students by entering ESADE intranet and checking on the left menu.

From ESADE’s intranet STUDENTS can carry out all formalities, including access to the Exchange
Information Package and On-line Enrolment once the enrolment period is open in September.

Courses

Language of Instruction

Credit system

Course Workload

Regular law exchange students

Themis Students

Course Registration

Course Attendance

Assessment

Transcripts

Grading

The law exchange program offer will be available on ESADE
intranet by June. Most courses offered at the Law Faculty are
available for international students.

Spanish and English

ECTS credit system.

Minimum 20 ECTS & maximum 30 ECTS per semester
Minimum 30 ECTS & maximum 36 ECTS per semester

All registrations should be requested on-line only, through
the ESADE Intranet.

On-line registration for 2010/11: Beginning September
Exchange students only will be allow to enrol for semester courses.

Attendance is required in most courses.

Students are evaluated at the end of the semester as well as
continuously throughout the semester. Exams are mostly
written, but are sometimes conducted orally, or even take-
home assignments. Projects may also be required.

We will automatically send the official transcripts to the
exchange office of the partner institution around February

(first term) and June (second term).

ESADE grades are on a scale of 0 to 10, as follows:

POINTS DESCRIPTIVE VALUE

Non-numerical grades

AP Pass
NAP Fail
NP Not Attended
PENDIENTE Not released yet
MATRICULADO Registered

9.0-10 Excellent

7.0- 89 Distinction

5.0- 6.9 Pass
0- 4.9 Fail

ESADE
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ORIENTATION PROGRAM & SPANISH LANGUAGE COURSES

At the beginning of each semester, ESADE organises an orientation program for all new exchange
students. Exchange students are strongly encouraged to participate in it.

The ESADE orientation program includes:

e Spanish language course with no cost for the student
The language registration form will be available on ESADE intranet and the deadline to register
is around August 15",

e  City tour around Barcelona with the International Student association members

e Orientation Day: welcome by the Law Faculty directors and international relations office.
We provide students with detailed information about registration procedures and courses. This
session will also include an introduction to Barcelona and Spain, housing advice and Library
resources.

Students attending the free Spanish Language course have also a short welcome the first day of the
course by the Exchange Program Manager and the International Student Advisor.

CIEE (ESADE International Student Association) offers a buddy service for exchange students. Their main
aim is to help exchange students get used to their new academic, urban and social surroundings. CIEE
organises welcome parties, cultural trips and others.

The CIEE Club members will contact your students and they can be reached at ciee@esade.edu

As an urban campus ESADE does not have housing facilities.

For non-academic issues such as housing, visas, medical contacts, health insurance or any other matters,
students can:

- contact the ESADE International Student Advisor: Ms. Jura Zymantas at jura.zymantas@esade.edu
- or/and check ESADE intranet in ESADE Student Guide (Housing / Spanish Paperwork)

HEALTH INSURANCE

All international students are required to have valid medical insurance coverage for the entire time
they are in Spain. Proof of health insurance with international coverage will be required to complete
registration.

Students form EU/EEA countries need to bring the European Health Insurance Card for free medical
assistance from the Spanish public health system.

Students from Non-EU countries are required to arrange private insurance to cover medical care in

Spain and check with the insurance company about the specific details and exact procedure to follow
should they need medical attention while in Spain.
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VISA

EU Citizens and citizens of the European Economic Area

EU citizens are not required to have a visa; your passport or national identification card is sufficient for
entry to Spain. You will probably want to apply for a NUmero de Identidad de Extranjero (NIE). See Once
You Arrive or contact the International Student Advisor at ESADE.

Non-EU Citizens

ALL Non-EU citizens should contact the nearest Spanish Embassy or Consulate in their home country to
apply for a student visa (Visado de Estudiante). This process can take 1-2 months, depending on
demand, so give you plenty of time. You will be asked for the following documents:

e Passport

e Completed Visa Application form

e Passport-size photos

e  Original Acceptance Letter from ESADE

e  Proof of financial means

e Other requirements for citizens of your country ie medical certificate, certificate of good
conduct, etc.

The specific requirements differ from country to country, eg the number of photos required or the
acceptable proof of financial means, etc. For this reason, it is best to contact the Spanish Embassy or
Consulate before going there to ascertain the exact documentation that you will need to take with you
when you apply for the student visa.

Important Points
Make sure that the visa covers your length of stay in Spain.

If you plan to travel outside of the Schengen zone during your stay here, make sure you ask for a
multiple-entry visa.

Even if you are not required to have a student visa to enter the country, if there’s any chance that you’ll
be staying for longer than 90 days, you MUST have a student visa to be able to extend your stay. Unless
you arrive on a student visa, you cannot extend your stay beyond the 90 days.

Bring 10-12 photos for different applications, documents and identification purposes. Also, it's a good
idea to have multiple copies of all the original documents that you present for the visa application.

If you are living outside your home country, you may have to return to your home country to apply for a

student visa to come to Spain. Do not assume that you can obtain a student visa outside your home
country. Check with the nearest Spanish Embassy or Consulate for specific requirements.
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COSTS OF LIVING

Estimated monthly budget for single students.

Housing + utilities €500-€800
Meals & groceries €250-€350
Public transport €50-€65
Misc €200

WHERE STUDENTS SHOULD GO WHEN THEY ARRIVE AT ESADE
Exchange students should report their arrivalatthe w S 3 A & ( NJ bNildiagg1)h F FA OS 0
This is the Office for all academic matters before and during your students’ stay at ESADE.

Information students will be given by the Registrar’s officer on arrival:

e  Course schedule and final registration with a list of the courses students will be taking
at ESADE. Students who were unable to register for any course for reasons of
overcrowding/cancellation or who were enrolled on a waiting list should also check
with the Registrar’s Office to see if there have been any changes in their situation.

e Student identification card, which not only proves they are enrolled at ESADE, but also
gives them access to the school library.

e  Student mail box number, where all course material will be delivered.

e A form to be filled out with your address and telephone number in Barcelona, that
needs to be returned as well as 3 passport-size photographs (two for your files and the
other for your student identification card).

Exchange students are also welcome to visit the Law Exchange & Themis Program Manager, Ms. Araceli
Domeénech (building 1, Deans’ Office, Law Intnl Relations Service) for further queries regarding their
exchange program or their stay in Barcelona.

ESADE Page 6 of 7 Last updated 26/10/2009



ESADE

Law School

LOCATION & CAMPUS FACILITIES
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ESADE is located in a residential neighbourhood called Pedralbes in the upper part of Barcelona. The
main building is located at the top of Avinguda Pedralbes on the right-hand side of the street if you are
coming up from the centre of town.

It can be easily reached by:

e Metro: Line 3 - Green Maria Cristina stop, 15 minute walk

e Ferrocarrils Catalans: local commuter railway Reina Elisenda stop, 10 minute walk

e Buses: 78, 63,75, 22 and 64, fora 5 minute walk

e Taxi: Taxis provide fast service in Barcelona. The fare from the city centre, Plaga Catalunya
to ESADE is about €10.

Taxis provide the fastest transportation from the airport approximately €25-€30. However, there is also
bus and train service directly to the city centre, where you can transfer to the public transportation
network.

e Building1
Avinguda de Pedralbes, 60-62
ESADE Law School
Law International Relations Service
Office of the Registrar
Computer rooms

EsadeForum
Cafeteria
e Building 2
Carrer Marqués de Mulhacén, 40-42
Library
Corporate Documentation Centre
e Building 3

Avinguda d’Esplugues, 92-96
Language School
Language Learning Centre
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