Georgetown Law

Instructions for Accessing Spring 2011 In-Class and/or Take-home Exams
via the Online Exam/Paper Management System

Grading Deadlines
Graduating Students  
Friday, May 20, 2011 (by 5 p.m.)

Non-Graduating Students
Friday, June 10, 2011
First Year Grades posted (barring any

  unforeseen circumstances)
Thursday, June 16, 2011 (by 5 p.m.)

Blanket Paper Extension Grades
Thursday, July 7, 2011

All in-class and take-home exams in which students complete their exams on a laptop will be submitted to the Online Exam/Paper Management System.  The final exams will be downloaded by Registrar’s staff, printed and delivered to faculty on the next business day.  Additionally, you may download and print your final exams via the Online Exam/Paper Management System by 10:00 am on the next business day after the exams have been administered.  (This option may be extremely convenient for co-professors and faculty who may be traveling during the exam period.)  If you would prefer to download your exams only and therefore not receive printed copies of your final exams from the Registrar’s Office, please notify us (lawreg@law.georgetown.edu) prior to your original exam administration.  
Accessing Your Students’ Exams Online

1. Open the following Web page: http://www.law.georgetown.edu/exams/faculty/
2. You will be asked to log in using your NetID and Law Center password.  If you have trouble logging in, please contact the IST department:
· Full-Time and Visiting Faculty should contact Barry Wileman at 202-662-9282 or wileman@law.georgetown.edu.

· Adjunct Faculty should contact Dianne Ferro Mesarch at 202-662-9023 or dhf2@law.georgetown.edu.
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3. Click the Download Exams link next to your course.
You will see your class list. To view just one exam, click its File Name next to the exam number.  Graduating students have a mortar board icon next to their exam number. 
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Exam Files

Exam#  File Name

[] 60000 60000 Lawand Property Seminar Hoya, John Q7DZFH... (164 KB)

[] 94112 94112 LawandProperty Seminar Hoya, John AHPIES... (9.6 KB)
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Confidentiality notice: access to this page (including and any documents contained herein) is restricted only to the faculty.
member named above. If you reached this page in error please dlick here and notify the webmaster immediately.
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4. To download all exams, click the checkbox next to each student, or use the Select All link at the bottom of the page, and click Download Selected Exams.  The exams will be downloaded to your computer as a “zip” file, with your NetID as its name.  The location on your computer’s hard drive depends on your Web browser’s settings, typically either to your Desktop or to a Downloads folder inside a User’s folder.  Note:  Final exams will be submitted in either Word or PDF format.
5. Double-click on the “zip” file. If you use a Windows PC, a folder will open containing the exams.  If you use a Mac, a new folder will be created. Double-click that folder to see the exams.
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.zip files in Windows Vista (left) and Mac OS (right)
If you need assistance with using this Online Exam/Paper Management System, please contact Associate Registrar, Susan Mesick, at sm95@law.georgetown.edu or (202) 662-9223.  

If you have any questions regarding your grades, please contact Jared Wrede, Grades Analyst, at 202-662-9119 or jw554@law.georgetown.edu; the Associate Registrar, Susan Mesick, at 202-662-9223 or sm95@law.georgetown.edu; or the Registrar, Denise Sangster, at 202-662-9238 or das232@law.georgetown.edu.
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