Georgetown Law

Instructions for Accessing Fall 2009 Paper

via the Online Paper Management System

Grading Deadlines
Mini-Courses 
Monday, November 23, 2009  

All Students: 
Friday, January 15, 2010

Paper Extension Deadlines

30-Day Extension (papers due Jan 19):
Monday, February 22, 2010

60-Day Extension (papers due Feb 16):
Monday, March 15, 2010

Papers may be submitted either through the Georgetown Law Online Paper/Exam Management System (http://www.law.georgetown.edu/exams/) or in hard copy to the Office of the Registrar.  Unless otherwise stated by you, final papers are due in the Office of the Registrar by 5:00 p.m. on Friday, December 18, 2009.  

Final papers submitted to the Registrar’s Office via the Online Paper Management System will be printed and distributed to you by Wednesday, December 23.  As an alternative, you may access and print final papers submitted via the Online Paper Management System as soon as they are submitted by your students.  This option may be extremely convenient for co-professors and faculty who may be traveling during the holiday period.  If you would prefer not to receive printed copies of the final papers from the Registrar’s Office, please notify us prior to December 18 at lawreg@law.georgetown.edu.  
Accessing Your Students’ Papers Online

1. Open the following Web page: http://www.law.georgetown.edu/exams/faculty/
2. You will be asked to log in using your NetID and Law Center password.  If you have trouble logging in, please contact the IST department:
· Full-Time and Visiting Faculty should contact Barry Wileman at 202-662-9282 or wileman@law.georgetown.edu.

· Adjunct Faculty should contact Dianne Ferro Mesarch at 202-662-9023 or dhf2@law.georgetown.edu.
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3. Click the Download Papers link next to your course.

You will see your class list. To view just one paper, click its File Name next to the student’s name.  Graduating students have a mortar board icon next to their names. 
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Exam#  StudentName Eile Name Submitted

o 72775 Margaret [N Intl Finance and Regulat... (68.5 KB) 0Oct-22-2009
02:43 PM EST

g 75608 Abraham [N Intl Finance and Requlat... (68.0 KB) 0ct-22-2009
02:42 PM EST

o 73071 ¥ Sadie| Intl Finance and Requlat... (36.6 KB) Oct-22-2009
— 02:41 PM EST

g 77656 2oc! I— Intl Finance and Requlat... (9.6 KB) 0ct-21-2009
09:52 PM EST
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4. To download all papers, click the checkbox next to each student, or use the Select All link at the bottom of the page, and click Download Selected Papers.  The papers will be downloaded to your computer as a “zip” file, with your NetID as its name.  The location on your computer’s hard drive depends on your Web browser’s settings, typically either to your Desktop or to a Downloads folder inside a User’s folder.  Note:  final papers will be submitted in either Word or PDF format.
5. Double-click on the “zip” file. If you use a Windows PC, a folder will open containing the papers.  If you use a Mac, a new folder will be created. Double-click that folder to see the papers.
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.zip files in Windows Vista (left) and Mac OS (right)
If you need assistance with using this Online Paper Management System, please contact Maryam Fleet, Academic Records Coordinator, at mbf32@law.georgetown.edu or (202) 662-9227.  

