FUNDING REQUEST

Student Organization

GX Number

Request for Operational Expenditures  

Description




Amount
Stationery/Paper products



$

Office supplies




$

Copying





$

Postage





$ 

Total





$

Request for Event Expenditures

Mentoring Event (expected attendance)
Description




Amount
Materials




$

Publicity




$

Event Total




$

Speaker Event  (expected attendance)
Description




Amount
Publicity




$

Refreshments




$

   In-House Catering



$

   Professional Catering



$

Event Total




$

Symposium  (expected attendance)
Description




Amount
Set-up





$

Refreshments:




$

   In-House Catering



$

   Professional Catering



$

Publicity




$

Event Total




$

Keg on the Quad  (expected attendance)
Description




Amount
In-House Catering



$

Publicity




$

Keg





$

Event Total




$

Social Gathering  (expected attendance)
Description




Amount





Publicity




$

Refreshments:




$

   In-House Catering



$  

   Professional Catering



$

Dinner





$

Event Total




$

TOTAL REQUEST 


$

     Name: _________________________________

     Title: _________________________________
     Email: _________________________________

     Phone: _________________________________

SAMPLE





Please note that you can submit either a year-long budget for the entire school year, or a budget for the Spring Semester only.  





SAMPLE








