
Preparing for Class

1. Make sure you have a working webcam and microphone.
2. If you plan to meet outside your regularly scheduled class meeting time (for example for a make-up class 

or review session), please submit the appropriate form from this page. You and your students will be sent a 
temporary Zoom meeting ID for this meeting only.

Joining Your Class

1. Login to your Georgetown/SSO account in the Zoom app.
2. Sign in to the specific Canvas class that is meeting (NetID/Duo required).
3. If you are meeting at your regularly scheduled meeting time, click the link that says “Join Online Class.” Zoom 

should begin.
a. The link will work beginning ten minutes before the start time until ten minutes after the end time for your 

class. Outside of this range, clicking on the link may join another class in session.
4. If it is not your regularly scheduled meeting time, use the Meeting ID you were sent.
5. Use your personal Zoom Meeting ID or telephone for office hours and meetings.

During Class

1. All users are automatically muted by default. 
2. Feel free to encourage students to turn on their webcams to simulate the classroom environment.
3. This chart lists the default Zoom settings in our classrooms.

a. By default, students can chat only with you and cannot share their screen. You can change this default 
behavior with a few clicks. (chat) (screen share)

4. You are a Host or Co-Host of your Zoom session. This means you can share your screen; mute/unmute; lower 
“raised” hands; setup and launch breakout rooms; and start generic polls.
a. If you are not assigned to be Host or Co-Host or cannot do one of these things, you may not be logged into 

your Georgetown/SSO account.
5. Explain how participation will work before class. 

a. Students can volunteer in various ways (explain your wishes):
i. Send a chat message.
ii. “Raise” their hands using Participant view
iii. In small classes, you may ask students to raise their physical hands.

At the End of Class

1. Please end on time! Your class recording will end at the time your class is scheduled to end and will not capture 
anything said after that time.

2. The Zoom session will be active for ten minutes after class ends, giving you time to chat before signing off.
3. Click “Leave Meeting.”

Tech Support: 202-662-ZOOM (9666) (during class emergency help) / lawhelp@georgetown.edu (all other times)
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https://www.law.georgetown.edu/your-life-career/campus-services/office-of-special-events/space-reservations/rescheduled-and-review-classes/
https://uis.georgetown.edu/zoom/signin/
https://www.law.georgetown.edu/your-life-career/campus-services/information-systems-technology/supported-tools-and-training/default-zoom-settings-for-gulc-classrooms/
https://support.zoom.us/hc/en-us/articles/115004809306-Controlling-and-disabling-in-meeting-chat#h_d9a04597-0138-4fb9-86cd-81cc4c68b21f
https://support.zoom.us/hc/en-us/articles/360041591671-March-2020-Update-to-sharing-settings-for-Education-accounts
https://uis.georgetown.edu/zoom/signin/
https://uis.georgetown.edu/zoom/signin/
mailto:lawhelp%40georgetown.edu?subject=
https://www.law.georgetown.edu/faculty-staff/faculty-virtual-office/georgetown-law-faculty-faqs/
https://georgetown.instructure.com/courses/120224
https://www.law.georgetown.edu/your-life-career/campus-services/information-systems-technology/for-faculty-and-staff/
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