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Skills you can 

develop no matter 

where you are
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Reality Check #1:

3

The average law graduate obtains their first 

international law job 3-5 years after graduation.
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Today’s Topics
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- Resume Target List

- Job Application Skills

- Networking
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Resume 

Target List
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Resume Target List: 

Have you looked at a job description recently?
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- Job descriptions are a specialized form of communication; they 

require just as much practice to read and understand as a judicial 

holding does

- Learn the language of the field: Hiring staff look for jargon and 

their own vocabulary to sift through hundreds of job applications.

- Making career development decisions without a large sample size 

of job descriptions informing your choice limits your ability to 

prepare for potential jobs

© American Society of International Law, 2021-22



Reality Check #2:
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The international law job market is small and 

competition for entry-level positions is fierce.
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Sample Job Description
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(Medecins Sans Frontieres – Doctors Without Borders)

www.msf.org

Legal Officer

© American Society of International Law, 2021-22



Understand the Organization
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- Discover what they do

- Understand how they do it

- Evaluate if the organization is the right fit for you
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Initial Review
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- Does this job fall within the field of practice you want 

to pursue?

- Keep this high level, just scanning to add this to your 

list for later review at a more in-depth level

- Once you’ve built up your list, you will return to these 

job descriptions for more robust evaluation
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Make sure you want this job!
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- Always read the “duties and responsibilities” (or 

equivalent) section of a job description

- Scan for elements of the job that might mean you don’t 

actually want to apply

- Don’t let that stop you from using it to build out your 

bank of job descriptions – SAMPLE SIZE!
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Deconstructing Job Descriptions
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Qualifications: JD/LLM/PhD/MBA, etc. – Check box 

items that you must fulfill to apply for the job

Skills: Learned and developed capabilities that require 

effort on your part to obtain, both in and out of work 

environments

Experience: Can be either “time in position” or 

“shorthand for skills” or both
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Resume Target List: Qualifications
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- “Check box” items (M.A., J.D., LL.M., Ph.D., etc.)

- Determine which of these to pursue based on postings 

for jobs you want

- Career-long evaluation: You may need to go back to 

school depending on your career aspirations
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Reality Check #3:
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Your diploma usually only helps with a single 

entry on a job description. You can’t rely on 

your degree for a job!
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Strategic Planning: Qualifications
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- Usually a single entry on job descriptions.

- Your transcript gets you a diploma. Your resume gets 

you a job. 

- Allocate time to law school activities in line with what 

you see required in job descriptions.
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Resume Target List: Skills
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- Often include overly broad or hyper specific categories:

- “research and writing”

- “knowledge of comparative legislative drafting on 

global health issues in small island developing states”

- Parse skills into categories that reflect achievable objectives

- Develop your skills! You can constantly be adding new tools 

to your professional skillset, even while studying
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Finding Hidden Skills: Duties & Responsibilities
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- Minimalist job descriptions are not an excuse to send 

in a light application package

- Look for other areas to tell you what skills they 

actually want

- Duties & Responsibilities section can be crucial in 

pointing out what skills are actually needed
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Resume Target List: Experience
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- Experience entries are often skills that can only be 

gained by “doing”

- Learn to identify “experience” requirements that 

actually want you to have a skill set on your resume

- Use volunteer opportunities, student organizations, 

professional associations, and summer and semester 

internships as ways to build experience similar to job 

descriptions you want to pursue
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Resume Target List: Reading Job Descriptions
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- Remember that job descriptions are often “wish lists” 

not “must haves”

- Always be applying for jobs that are slightly above 

your current level of skills and experience: Grow into 

your new job!

- Gotta catch ‘em all! Build your collection of job 

descriptions now – even ones that you won’t be able 

to apply for – it will inform your choices about 

upcoming opportunities
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Reality Check #4:
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You’re gonna have to apply to a lot of jobs.

No, really.

A  LOT  OF  JOBS
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Resume Target List: Collect & Apply Your Research
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- Use specific information to guide 

your decisions

- Be deliberate in choosing your 

internship and volunteer 

opportunities

- Keep your resources updated!

© American Society of International Law, 2021-22



32© American Society of International Law, 2021-22



Job 

Application 

Skills
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Reality Check #5:
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Potential employers are looking for a reason 

to get rid of your application, 

not a reason to keep it.
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Job Application Skills
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- Know the tools in your toolbox for obtaining an 

internship, fellowship, or full-time job:

• Resumes

• Cover Letters

• Professional Membership Associations
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Life Cycle of a Job Application
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Email submission Resume skim

Cover letter analysisResume review

Interview decision

Rejection pile

Short list
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Job Application Skills: Resumes
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- Know its purpose: Checklist of Q/S/E that employer uses for first cull.

- Do your research: Know the vocabulary of the position.

- Be direct: No sentences! No “Objective” statement! Just bullet points.

- Highlight what the job description asked for: 

• List experiences first. 

• Never put real experience under your “Education” entry. 

• List work product/responsibilities. 

• List skills.
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Job Application Skills: Cover Letters
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- Know their purpose: Telling the narrative of your application.

- Do your research: Know what the organization is about and what 

they want.

- Proper Format: No bullet points! Your resume is your checklist.

- Be direct: Only two questions to answer:

• Why do you want this job?

• Why should this employer want you?

- Tell the story that conveys both the value you bring and the interest 

you have. Passion shows through!
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The Role of Your Network
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Email submission Resume skim

Cover letter analysisResume review

Interview decision

Rejection pile

Short list

Message from a mentor 

to employer
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Job Application Skills: 

Professional Membership Associations
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- Don’t do this alone! There are people and organizations that want to 

help!

- Spend the time to build your network: Don’t do “fly-by” 

development.

- Build equity: The more you offer, the more you gain.

- Be deliberate: There are many int’l law associations, choose the 

right one for you.

- Leverage the opportunities: Professional development should be 

more than just building your network. Add skills, find experiences, 

develop substantive knowledge.
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Get Started NOW: Join ASIL!
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- Access to information on hundreds of international fellowships, 

internships, writing contests, and moot court competitions;

- Benefit from a growing online library of video content on “Getting 

Started” series, substantive international law sessions, and practical 

advice on professional development;

- Join the New Professionals Interest Group and dozens of others;

- Attend the ASIL Annual Meeting at a significant discount – over 

1,300 of the world’s leading experts in every field of international 

law; and

- Student membership is just $30 for 12 months! Join at 

www.asil.org/join - Use code ASILACADPART for discount
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Reality Check #6:
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Unfortunately, being “the right person” at “the right 

place” at “the right time” actually does make a 

difference. 

The good news is you can control two of those!
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Networking
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Networking
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- Tools of the Trade

- Happy Hours & Receptions

- Professional Contacts
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Networking: Tools of the Trade
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- Business cards: Professional name, personal email, use both sides!

- Professional membership associations: ASIL, FPA, YPFP, ABA, 

IBA, WFLS, etc.

- Volunteer activities: non-profits, community outreach, religious 

organizations, etc.

- Professional writing: ASIL Insights, Opinio Juris, JURIST, 

IntLawGrrls, etc.
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Networking: Happy Hours & Receptions
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- Prepare

- Research speakers and moderators; have specific targets (don’t forget 

organizing staff!)

- Identify areas of expertise and interest

- Create questions on likely topics related to event

- Meet

- KISS (Keep It Simple, Stupid)

- Adapt to the circumstances (especially w/ bus. cards)

- Have an exit line prepared

- Maintain

- Follow up with another question

- Provide value to the contact
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Networking: Professional Contacts
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- Cultivating a professional contact

• Identifying target individuals

• Opening up an avenue of 

communication

• Creating a two-way flow of information

• Developing a mentoring relationship
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Develop Your Career Development Skills! 
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- Applying for a job is a job! Don’t assume that because you are a 

good law student/lawyer, you’ll be a good applicant. Create a set 

of job application skills to support your effort.

- Invest the time: Set aside a specific day/time

- Use the resources available:

• Law school Career Services Office (seriously, you should be 

on a first name basis with CSO)

• Professors

• Professional network

• Professional membership associations
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Questions


