
1. Launch the Exam4 software. 

2. Go through the start-up screens making sure to select Kirk - Est Plan Income Tax 
Trusts as the course. 

3. Click Begin Exam when they get to the 6th start-up screen.  Follow the provided 
screenshots. 

4. Click Hide to dismiss the Exam Information pop-up.  Now click on End Exam, End 
Exam Now, click the Confirm box, then click OK. 

5. On the Takehome Exam - End or Submit pop-up, click End Exam and Submit. 

6. On the pop-up about attachments screen, click Add file, locate the document you 
wish to upload, and click OK. 

7. Make sure the document uploaded IS the document they wish to submit.  You will not 
be able to re-submit. 

8. Now click on Submit Electronically. 

9. Exit the Exam4 software. 

 

 



 



 

 



 

 



 

 



 

 

 

 


